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Minutes of the meeting of the Finance and Staffing and Policy Committee held on 16 July 2024 
commencing at 10.00am at The Pavilion in the Park, Victory Park. 
 

Present: Councillors    C Fewster 
A Cross 
G Lindsay 
C White 
                             

In Attendance:        Jeni Marshall- Clerk 
Emily Forgione- Assistant Clerk 

    
Apologies  D Dale 

D Balster  
 
                        
FSP39/24 To receive apologies  

Apologies were received as above 
 

FSP40/24 To approve the minutes of the last meeting of the Committee  
The minutes of the last meeting (18 June 2024) were approved and duly 

 signed by Councillor Fewster. 
 
FSP41/24 To receive any declarations of interest 

None received 
 
FSP42/24 To receive any representations from member of the public 

None present 
 
Finance & Policy Matters 
 
FSP43/24 To verify and sign the bank reconciliation and original bank 

Statement for June 
The bank statements and reconciliations were scrutinised, approved and duly 
signed. 
 

FSP44/24 To receive the financial report and consider expenditure in line with the 
budget 
The Financial Report was considered and duly approved. 

 
FSP45/24 To approve and note invoiced income and expenditure transactions from 

   the 7 June -9 July 2024   
The income was noted, and the expenditure approved for payment. Due to 

 the urgent nature of a few payments, they were approved retrospectively. 
 
FSP46/24 To consider an advertising policy 

The advertising policy was agreed. Members considered the advertising of 
businesses using the hall and agreed it would be fine to put up posters subject 
to space. Councillor White suggested that a notice board could be purchased 
for business use to be placed on the Pavilion. 
The Clerk will look at costs. 

Staffing 
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FSP47/24 To consider the Administrators position and approve a permanent contract 
  and salary 

It was resolved to offer the Administration Assistant a permanent position 
 and extend her role to cover Biodiversity and Green energy. Her new title 
 will be Administration and Biodiversity Officer. 

See private minutes. 
 

FSP48/24 To receive an update regarding staff work patterns  
The Assistant Clerk reported that some adjustments had been made for the 

 Project Officer to aid her in her role. 
 
FSP49/24 To confirm the date and time of the next meeting 

The next meeting is scheduled for 6 August 2024.  
 
 

Signed  
  
Dated  
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PRIVATE MINUTES FOR MEMBERS ONLY 
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It was resolved to offer Carrie Marshall-Couling a permanent position as Administration and 
Biodiversity Officer.This will be worked over a 4-day week (24 hours) with a salary of Scale point 16. It 
was resolved due to her experience that her salary will be reviewed in six months. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


